HUONG DAN TAO VA NOP HO SO PIEN TU
THU TUC CHUNG NHAN LANH SU, HOP PHAP HOA LANH SU
GUIDELINES FOR CREATING AND SUBMITTING ELECTRONIC APPLICATIONS
FOR CONSULAR CERTIFICATION AND LEGALIZATION

I. PANG NHAP CONG DICH VU CONG
LOGGING INTO THE PUBLIC SERVICE PORTAL

A.Ddi v6i ngudi cé tai khoin dinh danh dién tir (VNeID):
For users with a Level 2 Electronic Identification (VNelD) account

@ Bwéc 1: Pang nhap Cong dich vu cong qudc gia tai https://dichvucong.gov.vn = Chon
[Tai khoan dinh danh dién tir (VNelD) ciia cong din] va hoan tit xac thuc danh tinh
Step 1: Access the National Public Service Portal at https://dichvucong.gov.vn = Select
[Tai khoan dinh danh dién tur (VNelD) cua cong ddan] (VNelD Identification Account) and
complete the identity verification process
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CONG DICH VU CONG QUGC GIA

Dang nhédp

CONG DAN T6 CHUC. DOANH NGHIEP
8 E

ngdy sinh, gidi tinh, s6 dién
g Dich vy cng Quéc gia d6 phuc vy

& Buée 2: Tai 6 tim kiém, nhap “chirng nhan linh su” hoic/va “hgp phap héa linh su” >

Chon [Thii tuc chirng nhan linh sw, hop phap hoéa linh sy gidy to, tai lidu tai cic co
quan ¢ trong nudc]
Step 2: In the search bar, type “chung nhan lanh sy’ (consular authentication) or “hop phdp
hoa lanh sy’ (consular legalization) = Select [Thu tuc ching nhdn lanh su, hop phap hoa
lanh sw gidy to, tdi liéu tai cdc co quan & trong nudéc] (Consular authentication and
legalization of papers and documents at domestic agencies).

e ) A ,
‘ﬂj C()NG DICH VU CONG QUOC GIA O Nouyén Minh e

w Két n6i, cung cdp théng tin va dich vu céng moi liic, moi ndi
Théng tin va dichvu  Thanh todn truc tuyén  Phan dnh kién nghi  Ddnh gid chat lugng phucvu  Hb trg
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chifng nhén lanh sy, hgp phap héa lanh sy Tim kiém nang cao Q w

Thu tuc chifng nhén lanh sy, hgp phdp héa lanh sy gidy td, tai liéu tai cic ¢ quan & trong nuéc

8 Thu tuc chiing nhén lanh sy, hgp phép hoé lanh su tai Co quan dai dién VIét Nam & nuéc ngoai

NN T AN

cbng bé dif liéu quéc gia vé bao hiém va CONG B6 VA HUGNG DAN KET NOI CONG B6 DU LIEU, HUGNG DAN KHAI
huéng din két ndi, khai théc st dung ... DE KHAI THAC, SU DUNG DU LIEU... THAC, SU DUNG DU LIEU SO SUC...
CONG DAN DOANH NGHIEP

{3 C8connhd Khdi su kinh doanh




@ Bwéc 3: Chon [Pong y]
Step 3: Select [Pong Y] (Agree)

-€6NG DICH VU CONG QUOC GIA € Nouyen Minh Bic ¥

Két néi, cung cép théng tin va dich vu céng moi lic, moi nai

Théng tin vadichvu  Thanh todn truc tuyén  Phan énh kién nghi  Dénh gid chéit lugng phucvu  Hb trg

Trang cht ~ Chi tiét thi tuc hanh chinh

Tha tuc ching nhén Ianh sy, hgp phép héa lanh su gidy t8,  Chon cd quan thuc hién
tai liéu tai cac cd quan & trong nudc

> Xem chi tiét

Tinh/Thanh phé (8) B nganh

B& Ngoai giao v
Trinh tu thuc hién -
A
1. N&p hé sa:
a) Tai Cuc Lanh su (BS Ngoai giao): | Tra cttu x3, phuding theo
Dia chi: 40 Tran Phd, Ba Binh, Ha Noi mé hinh 2 cap mdi

Théi gian ndp hé so va nhan két qua: TUr thd Hai dén th Sdu va séng thi Béy, trlr cdc ngay |€,
Tét.

b) Tai S& Ngoai vu Thanh phé H8 Chi Minh (B4 Ngoai giao).
Dia chi: s6 184 bis dudng Pasteur, phudng Bén Nghé, quan 1, TPHCM.

Thdi gian ndp hé so va nhan két trd: cdc ngay 1am viéc trong tudn va sdng th By, trir Ch Nhat
va céc ngay |é, Tét.

¢) Tai tru s& clia cc ¢ quan Ngoai vu dia phuong dudgc Bé Ngoai giao Uy quyén tiép nhan hé so
chiing nhén Ianh sy, hgp phép héa lanh sy (tén co quan Ngoai vu dia phuong, dia chi, thai gian
nhéan va trd két qua cta céc cd quan nay dé nghi xem tai Céng théng tin dién ti vé céng téc lanh
su - Bé Ngoai giao: lanhsuvietnam.gov.vn).

2. Cuc Lanh sy, S& Ngoai vu Thanh phd Hé Chi Minh, xem xét gidi quyét.

3. Nhén két qua truc tiép tai tru s& co quan theo gidy bién nhan hé so hodc hé so dudgc gufi trd
qua dudng buu dién cho dudng su.

& Bwéc 4: Chon [Nop truc tuyén]
Step 4: Select [NGp truc tuyén] (Submit Online)

-€6NG DICH VU CONG QUOC GIA Q Nguy&n Minh Bic ~

Két néi, cung cap théng tin va dich vu céng moi lic, moi ndi

Théng tin va dichvu  Thanh todn tryc tuyén  Phan 4nh kién nghi  Ddnh gié chit lugng phucvu  Hb trg

Trang chéi - Danh séch dich vu céng

Tha tuc chiing nhén 1anh sy, hgp phadp héa lanh sy gidy t8,  Chon co quan thuc hién
tai liéu tai cac cd quan & trong nudc

Cuc Lanh su - B4 Ngoai giao B& Ngoai giao v
Dia chi: S8 40 Tran Phu, Phudng Dién Bién, Quan Ba Binh, Thanh phd Ha Noi
Tha tuc chitng nhén 1anh sy, hgp phap héa lanh sy gidy &, tai liéu tai cdc co quan &
trong nudc
Xem ban dé

DVCTT mét phan Cad quan thuc hién: Cuc Lanh sy - Bé Ngoai N&p truc tuyén
Xem Phi/ Lé phi giao e

Déi tugng: Céng dén Viét Nam




B. Ddi véi nguoi khong ¢6 VnelD (nguwdi nwée ngodi, nguoi Vit Nam dinh cw & nudc ngoai:
For users without VNelD (Foreigners or Vietnamese residing abroad)

= Pang nhap Hé thong thong tin giai quyét thi tuc hanh chinh ciia Bo Ngoai giao tai
https://dichvucong.mofa.gov.vn > Chon [Ping nhép] hoic [Ping ky] - néu chua co tai khoan.
Access the Ministry of Foreign Affairs Administrative Procedures Information System at
https://dichvucong.mofa.gov.vn =2 Select [Pang nhap] (Login) or [Dang ky] (Register) if you
do not yet have an account

DANG KY TAI KHOAN

CHI DANH CHO CA NHAN NGUO! NUGC NGOAI
Ho vatén (*)
Nhap ho va tén
S6 ho chiéu (*)

Nhap s6 ho chiéu

Ngay cép (*)
dd/mm/yyyy m
B0 NGOAI GIAO frudin )
> o Nhap thu dién tu
DANG NHAP o .
S0 dién thoai
Tén déng nhip -
Nhap so dién thoa
2 Nhap tén dang nhap hoa’c | ‘ i
Tén déng nhép la bt budc a Py
Mit khéu Mat khau (*)
Quén mét kha‘u"fi Nhép lal mét khgu (*)
‘ « Quaylai 2, Déang nhip
- Se= et h at ki ©
\f‘(nluc NHAP QUA TAI KHOAN VNelD
yC4 24 C
Nhap ca }
(0 To6idongy véi dieu khoan sir dung Chi tiét

2, Pang ky




IL. HO SO BAN GIAY (CHU KY, CON DAU MUC TUOI) - TRUC TUYEN MQT PHAN
PHYSICAL DOCUMENT SUBMISSION (WET SIGNATURES & SEALS) - PARTIAL
ONLINE SERVICE

@ Bwéc 1: Tao méi ho so dién tir
Step 1: Create a New Electronic Application
1. Truy cap [Quan Iy hd so] = Chon [+ Thém méi ho so]

Navigate to [Quadn Iy hé so] (Manage Applications) and select [+ Thém médi hé so] (Add
New Application

b AR CONG DICH VU CONG
Y2y BO NGOAI GIAO * v

Trang Dich vy
chd coéng

Quan ly hd
so

To khai tryc Thi tyc hanh Théng Thong tin can Huéng dén st Lién Cau héi thuong Hoi
tuyén chinh ké bo dung hé gép dap

+ Thém méi hd so HO SO MOI Tim \&m theo t mé hd so, tén thi t 3 Y
() HO SO MGI 0 Linh vyc Thu tuc hanh chinh Trudng hop Ma ho so
) Q

Nop truc tuyén 0

Chd tiép nhan o Néi dung Co quan giai quyét Ngay tao Ngay gui Tinh trang Thao tac

Cha dat lich 0

Khéng ¢6 hd so nao

Yéu cau hoan thién 0
BG SUNG HO SO 0 L0022 ST
© THANH TOAN PHI 0

‘ ) THULY HO SO 0

2. Kich hoat nat “Chon” tai “Thii tuc chitng nhén ldnh sy, hop phép héa linh sy gidy to,
tai liéu”
Click the “Chon” (Select) button next to “Thu tuc chung nhan lanh su, hop phap hoa lanh
sw gidy t0, tai liéu” (Consular authentication and legalization of papers and documents)

Trang Dich vu Quan ly ho To khai tryc Tha tyc hanh Thong Thong tin can Huéng dan st Lién Cau hoéi thuang Hoi
cha cbng so tuyén chinh ké bd dung hé gap dép
kiém theo tén thi t, thi t

+ Thém méi hd so DANH SACH THU TUC HANH CHINH T Q
(1) HO so MOl 0 Linh vuc Mirc do
NGp tryc tuyén [ - - O THU TUC NOP GAN DAY
Ché tiép nhan 0 1. Thi tuc chimg nhan Ianh sy, hop phap hoa lanh s giay t, tai liéu m m
Chd dat lich Y 2. Hoan thué GTGT i v6i trudng hop duoc huéng uu dai mién trir ngoai giao m
Yéu cau hoan thién 0 N ~ . N R R N P, I .
3. Th tuc c&p chimg minh thu cho thanh vién co quan dai dién ngoai giao, co quan Ianh sy, co quan dai dién cla t8 chirc quéc té tai Viét Nam m m
B0 SUNG HO SO 0
4. Thi tyc cap thé tam tri cho ngudi nuéc ngoai tai Viét Nam m
© THANHTOAN PHI 0
) 5. Thi tuc cép ho chiéu ngoai giao, hé chiéu cong vu tai co quan trong nudc cia BS Ngoai giao Mirc 46 4
© THYLY HO SO 0
) 6. Gia han Thé phéng vién nuéc ngoai cho phéng vién thudng trd tai Viét Nam Mirc d6 4
@ HOAN THANH THUY LY 0
A . 7. Cap phép hoat dong bdo chi tai Viét Nam cho phéng vién nuéc ngoai khong thutng tri -
() KHONG GIAI QUYET 0 pIE A0S Chen
8. Cap lai Thé phéng vién nudc ngoai cho phong vién thudng trd tai Viét Nam
9. Cap phép lam cong téc vién ciia Van phong thudng tri bdo chi nudc ngoai tai Viét Nam Mirc d6 4
10. Cép phép 1am trg Iy béo chi ctia Van phong thudng tri bdo chi nuGc ngoai tai Viét Nam Mirc d6 4
Téng s8 40 thi tuc. Trang 1 > |

|
@ Bwéc 2: Lwa chon don vi giai quyét thii tuc (Noi giri hd so)
Step 2: Choose the Processing Unit (Submission Location):

1. Lwa chon co quan giai quyét s& nop ho so
Select the agency where you will submit your documents



Don vij tiép nhan

Don vj tiép nhan

Chon don vi

Cuc Lanh sy

S& Ngoai vu thanh phd H6 Chi Minh

2. Truy cap [Thanh phén hé so] > kich hoat “(Ban khai truc tuyén)” dé mé to khai.
Navigate to [Thanh phan hé soj (Application Components) and click on “(Ban khai truc
tuyén)” (Online Declaration Form) to open the form

D Noi dung yéu cau giai quyét ~

Thu tuc chimg nhan lanh sy, hop phap héa lanh sy gidy td, tai liéu cho 6ng/ba/ts chire NGUYEN MINH BUC

E> mannpranhoso © ~
1. TPO1_BNG-270830 - T& khai hop phép hod lanh sy, ching nhan lanh su (Ban khai truc tuyén) I‘ o =
2. TP02 - Thé can cudc cong dan/ chimg minh nhan dan/ hé chiéu hoac gidy to c6 gia tri thay thé ho chiéu o =
3. TPO3 - Gidy td, tai liéu dé nghi chimg nhan lanh su o =

D Dich vu chuyén phat ho so O bang ky thu hd so tai nha

p Dich vu chuyén phat két qua @® Trakétquatructiép (O Tra két qua tai nha

3. Hoan thanh viéc khai céc thong tin theo yéu cau. Trong dé, luu y:

Complete the Declaration Form. Note:
+ Luwa chon diing tén co quan va phan cip hanh chinh ctia co quan cp phat gidy to ma
ngudi dé nghi can chimg nhén lanh sy, hop phap hoa lanh su.
Select the correct agency name and administrative level of the office that issued your
documents
+ Chi nhip tén co quan va tén nguwdi ky cap gidy to (nhap dung va du dau). Vi du: khi
muén tim chon co quan la Uy ban nhdn dan phwong Ba Pinh thi chi can nhdp “Ba Dinh”; Nguoi
ky cap gidy to la “Céng chitng vién Nguyén Vin A” thi chi can nhdp “Nguyén Vin A”.
Only enter the agency name and the name of the signing official (ensure correct spelling and
diacritics). Example: For "Ba Dinh Ward People's Committee," simply enter "Ba Dinh". For "Notary
Nguyen Van A," enter "Nguyen Van A".




+ Pinh kém ban quét dang pdf cua gidy to can ching nhan 1anh sy, hop phap héa lanh su.

Upload a PDF scan of the documents requiring authentication
+ Chon diing muc dich sir dung va nuwéc sir dung gidy to 1am co s thyc hién thu tuc.

Correctively select the Purpose of Use and the Country where the documents will be used
4. Kich hoat [Lwu to& khai] sau khi hoan tat viéc ké khai va dinh kém gidy to.
Click [Save Declaration] once completed

B Luuban khai ‘

TO KHAI
CHUNG NHAN LANH SU7HOP PHAP HOA LANH SU’
APPLICATION FOR CONSULAR AUTHENTICATION

1. Gidy t& can chirng nhén lanh su/hop phap héa lanh su (Document(s) requiring consular authentication)*

1a. Thong tin gidy t& (Documents Information)

Tén gidy t& (Name of documents)*  Chon tén gidy to v Loai gidy to (Type of documents)*  Chon loai gidy to v

Tang s6 ban (Total of Documents) * S6 hiéu cua gidy t& (Number sign of document) *

Tén ngudi dugc cap gidy to (Holder of document) *

Co quan cap / sao chung thuc (Authentication office) * Chon co quan/Search

Ngudi ky (Name of signer) * Churc danh (Title of signer) * Ngay ky (Signed date)*  dd/mm/yyyy

Tép dinh kem (File upload)* | choose File |No file chosen

Thém vao danh sach (Add into list) ©

1b. Danh séach céc giay t& can dang ky CNLS/HPHLS (List of Documents)

Tén gidy t& Tén ngudi dugc cap gidy Tdng s6 ban S6 hiéu cua gidy to Co quan cap/sao chung Nguai ky Ngay ky

Té Sao
Name of to Total of Number sign of thuc Name of Signed F/‘lz Stra ché Xoa
documents Holder of document Documents document Authentication office signer date P
ndefined Chua ky
undefined undefined undefined undefined undetine undefined - y &S B x
undefined sd
Tong s6 ban cua céc giay to (Total of Documents):
2. Ho va tén ngudi nop hd so (Fullname of the Applicant)*  Nguy&n Van A
3. Méa s6 dinh danh ca nhan (ID No)* 0123456789012 Ngay cép (Date of issue)*  dd/mm/yyyy
4. Dia chi lién lac (Contact address)* 40 Tran Pha, Ba Binh, Ha Noi
SG dién thoai (Telephone no) 0912345678 Thu dién t& (Email address) m
5. Trong trudng hop gidy to khong du diéu kién dé chimg nhan/hgp phap héa lanh su theo quy dinh phap luét, t6i dé nghi chirng nhéan gidy t& da duoc xuat trinh tai Bd Ngoai giao.
(If the document(s) fail(s) to meet conditions for consular authentication under the law, | apply for certification that the document(s) has/ have been seen at the Vietnam/s Ministry of Foreign
Affairs.)
Déanh dau vao 6 vudng néu dong y (Mark in the box if you agree)
6. Gidy t& trén sé str dung tai nudc (Country where the document(s) has/ have to be used) *
7. Muc dich sir dung (Purpose of use)* Chon gia tri v
2. TP02 - Ban chup ho chiéu hoac gidy t& co gia tri thay thé ho chiéu o =
3. TPO3 - Gidy td, tai liéu dé nghi hop phap héa lanh su, chimg nhan lanh su O =

@ Bwéc 3: Lwa chon phwong thirc ndp ho so va nhéin két qua.
Step 3: Choose Submission and Receipt Methods
1. Néu mudn ndp hd so qua buu dién = Tich chon vao 6 “Qua buu chinh cdng ich”. Nguoc
lai, néu ndp tryc tiép thi bo, khong tich chon.
To submit via mail, check the "Public Postal Service" box. For in-person submission, leave
it unchecked



shwy uan Iy ho 10 knai tryc Ihu tuc hanh Inong Inong tin can Huong dan su uen Cau hol thuang Ho
ng SO tuyén chinh ké bo dung hé gap dap
CCCD/HG chidu * (D Hovatén*:  NGUYEN MINH DUC
Bia chi * (D X
Tinh/Thanh phd *: Thanh phd Ha Ni X - Xa/Phudng *: Phudng Xuan Pinh X
So dién thoai *: Dia chi email *:
p Noi dung yéu cau giai quyét A
Thi tuc chimg nhén I@nh su, hop phdp héa lanh sy gidy td, tai liéu cho 6ng/ba/td chirc NGUYEN MINH DUTC
p Thanh phan hd so f:J A
1. TPO1_BNG-270830 - To khai hop phap hod Ianh sy, chimg nhdn ldnh sy (*) (Ban khai truc tuyén) f O =
2. TPO2 - Ban chup ho chidu hodc gidy 16 c6 gid tri thay thé ho chidu O =

3. TPO03 - Gidy td, tai liéu d& nghi hop phép héa lanh sy. ching nhan Ianh sy

D Phuong thirc ndp hd so

) Qua Buu chinh cong ich i

phan Tiépnhan O

D Phuong thirc nhan k&t qua

®

Qua Buu chinh cong ich

BT

2. Néu mudn nhan hd so qua buu dién > Tich chon vao 6 “Qua buwu chinh cong ich”.
Nguoc lai, néu nhan truc tiép thi tich chon 6 “Trwe tiép tai Bé phan Tiép nhan”.
To receive results via mail, check “Qua buu chinh cong ich” (Public Postal Service). For in-
person pickup, select “Triee tiép tai Bé phdn Tiép nhdn” (Directly at the Receiving Department)
& Budc 4: Chon [Luwu hd so] dé hoan thanh hd so dién tir
Step 4: Click [Save Application] to finalize the electronic file

shwy uan Iy ho 10 khai tryc Ihu tyc hanh Inong 1nong tin can Huong oan su Lien Cau hol thuang Ho:
ng SO tuyén chinh ké bo dung hé gap dap
CCCD/HG chigu *: (D Hovatén=  NGUYEN MINH DUC
ia chi *: |G D X
Tinh/Thanh phd *: Thanh phd Ha Ndi X Xa/Phuodng *: Phudng Xuan Dinh X
So dién thoai *: Dia chi email *:
D Noi dung yéu cau giai quyét A
Thii tuc chimg nhén Ianh su, hop phdp héa lanh su gidy t&, tai lidu cho 6ng/ba/ts chire NGUYEN MINH DUC
D Thanh phanhd so () N
1. TPO1_BNG-270830 - Tor khai hop phap hod lanh sy, chimg nhan lanh sy (*) (Ban khai truc tuyén) /75 O =
2. TPO02 - Ban chup ho chiéu hodc gidly 16 ¢6 gid tri thay thé ho chiéu O =

3. TPO3 - Gidy td, tai liéu d& nghi hop phép héa Ianh sy. ching nhan Ianh sy

p Phurong thirc ndp hd so

O Qua Buu chinh cang ich

D Phuong thire nhan két qua

®

t2i B phan Tiépnhan O Qua Buu chinh céng ich



@ Bwéc 5: Pit lich hen ndp ho so
Schedule an Appointment
1. Kich hoat [Dat lich hen]
Click [Schedule Appointment]

Dich vu Quan ly ho To khai truc Thi tuc hanh Théng Thong tin cén Huéng dan st Lién Cau hoi thudng Hoi
cong so tuyén chinh ké bd dung hé gap déap
CHI TIET HO SO Thi tuc chimg nhan lanh sy, hop phap héa lanh sy gidy to, tai liéu « Qu
D Thong tin chung hé so

Ma ho so: Ngay guri truc tuyén:
Co quan thuc hién: Cuc Lanh sy Ngay tiép nhan:
Trang thai: Méi tao Ngay hen tra:

CHUAN B HO SO THANH PHAN HO SO VA KET QUA

G- I
NHAT KY SUA D0I

1 06/02/2026 14:12 - ONG/BA Nguyén Van A Tao méi ho so
¥ Bing tién sy.pdf

2. Xac dinh chinh xac “Phan loai hd so” = Chon ding thong tin, cu thé:
Select the “Phdn loai ho so” (Classification of procedural documents)
i. Phan loai nguoi dung:
Classification of procedural documents

Dich vu Quan ly ho To khai truc Thi tuc hanh Théng Thong tin can Hudng dan sir Lién Cau héi thuéng Hoi
cong so tuyén chinh ké bo dung hé gap dép
CHI TIET HO SO Thu tuc chimg nhan lanh su, hop phéap héa lanh su gidy g, tai liéu 4+« Quay lai
D Théng tin chung ho so A

Ma ho so: Ngay guri truc tuyén:
Co quan thuc hién: Cuc Lanh su Ngay tiép nhan:
Trang thai: Méi tao Ngay hen tra:

CHUAN B| HO SO THANH PHAN HO SO VA KET QUA

Lo
D Nhom ngudi dung * A

| -
Nop cho ban than (A)

l N6p cho nguai than trong gia dinh (B) .
NGp cho cong ty, doanh nghiép (C)
Ngudi nuée ngoai (F)

l Nop ho cho ngudi khac (D) ”

© Kiém tra khung gi& con ché

B Xécnhan

- Nop hd so chinh chii (A): Nguoi dé nghi 1a nguoi c6 tén trén gidy to dé nghi ching
nhan lanh sy, hop phap hoa lanh su.
(A) Self-submission: You are the person named on the document
- Nop ho so cho ngudi than trong gia dinh (B): Nguoi dé nghi 13 ngudi than rudt thit,
trong gia dinh ctia ngudi co tén trén gidy to dé nghi ching nhan lanh sy, hop phéap héa lanh su.
8



(B) Family member: Submitting for a direct relative.

- Nop ho so cho cong ty (C): Nguoi dé nghi 13 ngudi dugc cong ty (lao dong, du hoc,
thuong mai...) gidi thi¢u lam dai dién ndp ho so.

(C) Company representative: Representing a business or organization.

- Nop hd so cho ngudi khac (D): Nguoi dé nghi 13 nguoi ké khai va nop hd so cho
ngudi co tén trén gidy to dé nghi ching nhan lanh sy, hop phap hoa lanh sy (khéng phai 1a ngudi
than rudt thit hodc trong gia dinh).

(D) Third party: Submitting for someone else (non-family).

- Nguoi nwéc ngoai (F): Nguoi dé nghi 1a ngudi nude ngoai hodc ngudi Viét Nam dinh
cu ¢ nudc ngoai khong co tai khoan VNelD.

(F) Foreigner: For those without a VNelD account.

ii. Chon thoi gian hen ndp hd so:

Choose your preferred date and time slot.

Dich vu Quan ly hd To khai truc Tha tuc hanh Thong Thong tin can Hudng dén st Lién Cau hoi thuong Hoi
cong so tuyén chinh ké bo dung hé gap dap
CHITIET HO SO Thii tuc chimg nhan lanh su, hop phap héa lanh su gidy td, tai liéu « Quay lai
D Théng tin chung hé so A

Ma ho so: Ngay guri truc tuyén:
Co quan thuc hién: Cuc Lanh sy Ngay tiép nhan:
Trang thai: Médi tao Ngay hen tra:

CHUAN BJ HO SO THANH PHAN HO SO VA KET QUA

D Nhém nguai diing *

NGp cho ban than (A)

D Ngay dit lich * ~

3 09/02/2026 X

D Gig dit lich * A

09:00 dén 10:00

@© Kiém tra khung gi® con chd

B Xacnhan -‘

Nguoi dé nghi c¢6 thé “Kiém tra khung gio con chd” dé hd tro viéc tim thoi diém phu
hop cho viéc ndp ho so.
You may use "Check available time slots" to find an open window.
3. Chon [Xac nhan] dé hoan tat cong doan ké khai hd so truc tuyén.
Click [Xac nhan] (Confirm) to complete the online filing



Dich vy Quan ly ho To khai truc Thu tuc hanh Thong Thong tin can Hudng dan sir Lién Cau hdi thudong Hoi
cong so tuyén chinh ké bo dung hé gap dap
TEN THU TUC Thi tuc chimg nhan lanh sy, hop phap héa lanh sy gidy to, tai liéu

HO SO DA DAT LICH THANH CONG

Ma dat lich: 1597
Thai gian hen: 14:00:00 ngay 13/02/2026
Dia chi ngp hé so: Cuc Lanh sy

+ Quay lai danh séch

Sau khi dat lich thanh cong, hé thong hién thi thong tin lich hen da dit va huéng dan viéc in to

khai, ndp ho so. Nguoi dé nghi chu dong ghi ma dit lich 1én to khai khi ndp cting ho so gidy.

Once successful, the system will display your Appointment Code and instructions for printing the

form. Write this code on your physical declaration form before submitting
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I11. HO SO BAN PIEN TU (CHU KY, CON DAU SO) - TRUC TUYEN TOAN TRINH
ELECTRONIC DOCUMENT SUBMISSION (DIGITAL SIGNATURES & SEALS) - FULL
ONLINE SERVICE
1. V& quy trinh: Co ban cac budc gidng nhu ddi v6i hd so ban gidy tai phan I, tuy nhién hé

thdng s& tu dong kiém tra néu tat ca cac gidy to, vin ban dinh kém 14 ban dién t duoc ky s6 (do

co quan ¢ thAm quyén cip: 13 két qua eiai quyét dién tir cia TTHC trude do) thi hé thdne sé tu

dong chuyén sang dich vu ¢ong truc tuyén toan trinh.

The steps are largely the same as the physical process. However, if all attached documents
are digitally signed by a competent authority, the system automatically switches to the Full Online
Service

2. Vé dat lich hen nop hd so: Khi nguoi dé nghi hoan thanh va giri hd so, hé thong sé& tu
d6ng kiém tra luu lvong dang ky ndp hd so todn trinh trong ngay hém d6 va nhirng ngay ké tiép

dé thiét dat lich hen tiép nhan ho so phu hop, cu thé:

Schedule an appointment: The system will automatically set an acceptance date based on
daily capacity:

@ Néu sb luong dinh murc hd so trong ngdy con trong hodc/va thoi gian ndp hd so trude
15h00, hé théng sé& tiép nhan hd so trong ngay do;

Before 3:00 PM: If capacity allows, the application is processed the same day.

& Nguoc lai, néu di vuot dinh mire tiép nhéan hodc/va thoi gian ndp hd so 1a sau 16h00, hé
thong sé& kiém tra ngay ké tiép dé thiét dat lich tiép nhan ho so va thong béo cho ngudi dé nghi biét.
Néu hd so duoc ndp trong khodng thoi gian tir 15h00-16h00, khi dugce tiép nhan, hé théng tu dong
tinh thém ngay xur ly theo quy dinh.

Between 3:00 PM — 4:00 PM: The system automatically adds one processing day per
regulations. After 4:00 PM: The system schedules acceptance for the following business day.

3. Khi hé so duoc tiép nhan, Gidy tiép nhan hd so va hen tra két qua s& duoc giri dén
email ctia nguoi dé nghi. Trudng hop hd so dugce yéu cau bd sung, hoan thién hodc bi tir chdi,
ngudi dé nghi s& nhan duoc Phiéu yéu ciu bé sung, hoan thién ho so hoic Phiéu tir chdi tiép
nhan giai quyét; dong thoi ho so s& dugc tra lai trén tai khoan dién tir ciia nguoi dé nghi.

Once accepted, a Receipt and Appointment Slip is emailed to you. If the application is
incomplete or rejected, you will receive a formal notification and the file will be returned to your
electronic account for correction
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